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VUSAC Budgeting: Things to Keep in Mind 
The following compromises some of the most important things to keep in mind when 
budgeting, but please note that this document is not representative of the entirety of 
VUSAC’s policies. As such, we encourage you to read through the 2020-21 Budget Steering 
Policy in full if you are able. 
 

1. Budget requests should account for all expected revenue and all expected 
expenses within that Budgeting Term. 

a. All expenses accrued after May 1st but before the budget request deadline 
still must be budgeted for (this does not include any expenses already 
accounted for and reimbursed from the Winter 2020 Budget). 

2. Line items expending on alcohol, cannabis, or other controlled substances will not 
be considered. 

3. Line items requesting funds for direct charity contributions will not be considered. 

4. Spending on events whose proceeds go to charity (i.e. fundraising) is still permitted. 

5. Unjustified line items will not be considered. 

6. Please mention any expected non-VUSAC sourced funding on your budget request 

7. Be detailed. Detailed descriptions and justifications for expense and revenue 
estimates may reduce eventual back-and-forth communication and mitigate the 
chances of misinterpretation by the Budget Steering Committee and Council. 

8. Do not budget for basic printing expenses. VUSAC provides printing free of charge 
for council, levy, and club-related functions (e.g. posters, flyers, etc.). 

9. Submit early. Budget requests submitted in advance of the deadline may receive 
more favorable consideration due to a greater availability of unallocated funds at 
that time. 

10. Student groups should aim to budget for—and expend—all the revenue they earn in 
any given year (excluding charitable fundraisers). This is because regular or 
exceptionally large budgetary surpluses are a sign that you are profit-generating, 
which is not permissible for student groups receiving student fees. 

a. All revenue collected by a club must be sent directly to VUSAC and should 
not be used directly by said club. This revenue will be distributed back to the 

 



 

club through the regular reimbursement process based on their ratified 
budget. Exceptions to this rule may be made on a case by case basis. 

Important Contacts 
Name Position Email 

Ralph Sayegh Finance Chair finance@vusac.ca 

Michelle Zhao President president@vusac.ca 

Jay Muoio Vice-President Student Organizations vpso@vusac.ca 

Tran Thai Vice-President Internal vpi@vusac.ca 

 
If you have any questions or concerns about how to complete a budget request, please 
contact one of the individuals above! 
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